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Create your own thank you letter to someone for either a tangible item that 
he/she had given you or for something this person has done for you.  It could be 
as simple as someone giving you a ride to practice. 
 
Be sure to include each of the parts that Miss Doover had used in her classroom.  
They are as follows: 
 
Date 
Salutation 
Body 
Closing 
Signature 
 
 
In your body, you must also add what Miss Doover had made her students add in 
their own thank-you letters. 
 
1.  Thank the giver for the present or act of kindness. Be sure to say what it 

was. 
2. Use at least one nice word to describe it. 
3. Be specific of what it was that you are thanking them for. 
4. Make the giver feel happy even if you don’t like the gift. Say something nice! 
5. Use a detail or two to describe the gift or act of kindness. 
6. The final sentence should say something nice about the giver. 
 
 
* I know that the letters at the end of the story were funny, but please let’s take 
this seriously and do our best!   
	  


